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Release Notes - Automation Premium Version 3.8.6

Overview

Version 3.8.6 introduces various new functions to the program encompassing changes to parts and
purchasing management, checklists, services, payroll, employees clocked times and various additional fields
are now available from many forms.

We strongly suggest you read through the notes to evaluate what changes you can implement to benefit
your business.

Job Card (Printed)

Hours Estimated
An estimated time entered against a service from the booking or service form will now automatically be
printed on the job card in the work to be done text area.

Services T

Est, hours Add

iook Service 110, 000km

Log Book Service 100, 000km Est. Hours
Log Book Service 120,000km I 12
Remove |

Vehicle Details

Registration: 1HDK270 Month: February  Year: 2008 WIN No.:
Current Odo: Colour: Silver Type: 4wd Engine No.:
Make: MITSUBISHI EFI:Yes Auta: Yes Fronttyres:
Model: ASK AirCon: Yes Pwir Str: Yes Rear tyres:
Series: i (XA, KB, XC, XD) ABS:Yes Engine cap.:
Engine type: 2.4L 4812 DOHC 16y Seatcap.:
Ref. Petral 4cyl 123K Fuel type:
Last Service Next Service

Last Service: Efi Major Service
Date: 21/9/02
Odometer: 52312

Work to be Done

Log Book Service 110,000kn] (Est. 3 hrs),| Log Book Service 100,000km (Est. 4 hrs), lLog Book Service 120,000km (Est. S hrs).

Text Formating
Colours used to highlight text in the work to be done text box will now replicate between the booking sheet
/ job card and invoice.

I Work Done T Prior faults T Comments |

207 ,500km Lubrication Service:

Complete Service Items Listed In Manufacturers Log Book, Including
[but Mot Exclusive To) :check All Under Bonnet Fluid Levels And Top
Up As Necessary, Inspect Coolant Condition, Brake Fluid Condition,
Diive Belts, Coolant Hoses Etc. Inspect Air Cleaner Element Condition
And Clean Or Replace As Necessary. Check Tyre Pressures - Including
Spare Tyre. Lubricate Door And Bonnet Hinges And Latches As ;
Required. Raise Vehicle. Inspect Steering, Suspension, Exhaust And T
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Booking Sheet (Printed)

Vehicle Fields
The booking sheet now includes the drivers name and contact number recorded on the vehicle record, plus
for quick reference we have included the rego check date.

Vehicle Details

Registration: THDK270 VINNO REf e
Odometer: 52312 Eng. NO EFl: Yes CRD
Makei/Model: MITSUBISHI ASK Eng. Cap. .. Auto: Yes CVT
Series: i (XA, XB, XC, XD) Seat. Cap.; AircCon: Yes

Year. 2008 Month: February Tyre SiZe: ..o Pwer Str: Yes

Type: 4wd Colour:. Silver GMV e ABS:Yes

FUBl TYPR: o, DOOS. oo EV:Yes Hybrid
Driver. Fred Rego check: 1/3/24 DSG: Mo

Driver contact: 123456789

Client Fields
Version 3.8.6 includes mobile 2 and email 2 records on the booking sheet

Booking Sheet Job 1000060 Printed 5/08/2023

Client Contact Details Availability

Sean Booth Ph. Home: (08) 94514034 Start: 1612722 8:00am

g Fern Place PhAWOIK oo, Finish: 16/12/22 5:00pm '
Wilson WA 6107 Mobhile: 0422269726

Mobile 2: 1231238123
Email: gt@microbase.com.au
Email 2: gt2@microbase.com.au

Job Card (Display)

Checklist Incomplete
When closing a job card that has checklist attached if these have not been completed you will be presented
with a warning message asking you whether you wish to continue or return to the job card to finalise.

Close job with incomplete checklists?
This job has some active checklists that are incomplete.
Do you still wish to close the job?
Vehicle Reference
The vehicle reference when recorded is displayed in the header of the job card

Vehicle Details
Rego: WLEB21 2008 suzuki swift
Odo: 210365

Reference: 51230
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Checklists

Copy checklists

If a checklist has been referenced elsewhere in the program and you wish to make a change to line item this
is possible, however be aware that all previous jobs with the checklist attached will also be changed. DO
NOT try to insert a line item into a previously used checklist as this action will result in checklists attached to
previous jobs being deleted.

The new copy and paste option in version 3.8.6 will simplify the creation of new checklists by allowing you
to copy a current list, edit and save under a new title.

@ Checklist details (=3

Title |Hi Tech Tune Carburettor 6 Cyl

Type  Text & QA

Details i 7 Item -
u | | High - Tech Tune Service 6 Cyl

F
g
a

r 2 Cranking Test
| 3 Battery Condition
[m| 4 Starter Draw
| 5 Charge Rate
| 6 Oscilloscope
| 7 Coil Polarity
r 8 Dwell Angle
| 9 Initial Timing
| 10 Timing Advance
[m| 11 Condenser Pattern™
| 12 Plug & Coil Leads
| 13 Cylinder Balance
| 14 No 1 Cylinder
[m| 15 No 2 Cyliner
r 16 No 3 Cylinder
O 17 No 4 Cylinder
ri 1R Nn § Cvilinder Ll
Hidden I
Q n I Q@
Cancel Copy Paste OK

Open the checklist from Lists / Checklists this takes you to the checklist details, at the bottom of the display
you will see copy and paste options, select copy, a confirmation message is displayed, click on OK.

Details  [Heading # Item -
Automation Client 3.8.6
@ Checklist copied.

J
OK

agoooooooooonn

- T TNO Z Cymer

Close the checklist details form, next select NEW from the bottom of the checklists list when presented with
a blank form click on the paste option, you will see a warning message, if you wish to proceed select OK.
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! Checklist details 23 |
-]

Title |

Overwrite checklist? \
Type (%

Details @ Warning - Pasting a chedklist will overwrite the current chedkist. —

Are you sure you want to do this?

You will now see a copy of the original checklist, the checks can ce edited / added, the title field can also be
changed. Note: To change the description you will need to convert an active list to text, edit the first line
then revert back to active.

Navigator / Smart Inspector Checklists
You can remove active checklists attached by Navigator via Smart Inspector. When you look at job checklists,
you can now see what 'class' each of them are. The class is either 'service' or 'job'.

A 'service' checklist is a checklist attached to a service that is part of that job. They can't be removed, as
they are part of the service. You can of course go and remove them from the service record if you wish.

A''job' checklist is one of the checklists attached specifically to that job from Navigator / Smart Inspector.
They can be removedbyu highlighting the service title and selecting remove, the user is warned before
proceeding with the removal. If you do remove the checklist and want to re-insert, the only way to get it
back is to go back to Navigator / Smart Inspector and attach it once more.

@ Job Checklists =
Checklists Checklist details
Checkist [tem Pass Fail Nfa -
80000 km 96 months _-:‘
Service Operations
VEHICLE ON FLOOR
1. [] Parking brake travel Check{adjust
2. [1 Fault diagnosis trouble codes Chedk/report
3. [1 Instrumentsfwarning lamps Check/report
4. [] Switchesjcontrols Checkfreport
5. [1 Heater/air conditioning operation  Check/report
6. []Horn Check/report
7. [] Washjwipe systems Checkjreport
8. [] Instrument illumination Chedkfreport
9. [] Direction indicators/hazards Check/report
10, [] Lighting system Check/freport
11. [] Headlight leveliing system Chedk
12, [] Headlights Chedkfreport
VEHICLE FULLY RAISED
13. [] Engine oil leaks Chedkfreport
14. I'1 Fnaine ol Nirain frefill | ﬂ
‘ Q [ Ld = | ¥ 9 [
Cancel Email Print Remove Pass all Clear all oK

Users can also 'clear all' if they want to clear all items (untick everything) in a checklist.

Services

Show / Hide Hours
This version introduces the ability to flag individual services to show / hide hours permanently or as a “one
off” when selected from the job card. The ability to set all services to show / hide hours in site settings /
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database setting remains unchanged. However, you can set a service to disregard the default. Each service
when the form is opened from the service listing has a new “hide hours on invoices” option.

In the example the default is show hours, if we wanted to hide the hours for this service on all subsequent

jobs it is applied to we would need to select hide hours on invoices option, this will now become the default
setting for this service.

" Service Form

Service |',0g Book Service 110,000km Code |110k
Details T PartsfService bext T Comments
Fixed Price [ RSA Trigger W |& months - Inackive [ Labour Rates
A LAE -
Category  |Log Book Service Price (Inc. Tax)
Standard 0.00 90,00
Account  |Labour ¥ $
wholesale $0.00 4+ 80.00
Follow on -
Service |Log Book Service 120,000km Trade 40,00 $ 75.00
in & months or 10000 kms
Tax |&5T
Loyalty J
Lovalky Trigger [ Included |+
Points per Dollar 1
Foint Cost u}
Hide hours on invoices [
Estimated hours

Selecting a service from the job card allows you to hide / show the hours on this job ONLY as you can see in
the example the selection is titles “Hide hours on this invoice”.

' Service Form

Service |Log Book Service 110,000km Code |110k
Details T PartsiService text T Commenks
Fixed Price [ RS# Trigger v |6 months - Inactive [ Labour Rates
A LAB -
Category |Log Book Service Price {Inc. Tax)
Standard 0.00 90,00
Account |Lab0ur $ $
wholesale +0.00 $80.00
Follow on "
Service |L0g Book Service 120,000km Trade $0.00 $ 75.00

in & months or 10000 kms

Tax |&ST
Loyalty J

Loyalty Trigger [ Included v
Poirks per Dollar 1 Job #1000060
Point Cost u] Hide hours on this invoice v

Redeem lovalty points [

Estimated hours

Payment Receipts
Invoice Allocations

The payment transaction form receipt printing report displays the invoice number/s the payment was
actually allocated to.
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Receipt
Client Payment
The Games Place Date: 158523
1236 Unit 1 Albhany Highway Amount: F100.00
Cannington WA 6107 Media: Diract -
Record:
Balance: § 84045

Payrment allocated to Invaices 1000009
Thank ¥ ou Wery Muchl

Reports

Services Due\No Response
The report is ordered in surname / first name descending hierarchy.

ABC Test Data

Services Due/No Response
50812023

Mo date restriction.

Cliert Cortact Details Wehicle Details

Beecroft, Dawe, Mr H: (04271904550 b: D422260726 ApLO29S MISEAN PATHFINDER
BBC122 TOYOTACOROLLA

Booth, Sean H: (02) 94514024 M: D422260726 OBTI53 ALFAROMED ALFASUD

Cannington Derture Clinic i (02 24511477 Go123 Brruw 740l E22 %8 EFI 04097

Open Invoices By Client
If an order number has been added it is now referenced in the line item.

ABC Test Data
Open Invoices by Client
af08r2023
Client Diate wehicle Imw. Mo Order Mo. Terms Age Balance
Beecroft, Dawe, MMr
2E03AT 9PLO89S 1000010 This Order Mu 0 day= 2,324 F237 .95
IT0IAT BBC123 1000011 BITH354 0 days 2,365 F110.00

Tatal $347.95

Payroll

Batch Run Preview

Firstly, the preview function allows for batch creation of new payslips. So, until they actually exist, they
cannot be previewed. Unlike statements which are reports of historical data that already exist. The
‘preview’ such as it is indicated in the ‘next pay’ column which tells you what the payslip will be IF you tick
that item and then proceed to create it.
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Secondly, you now have the ability to select email and/or print options for the batch of payslips, or even
neither if you simply wish to create the records without printing or emailing.

Finally, you can’t ‘delete’ records to be batched here, you simply UNTICK them if you don’t want to include
that one in the batch. Or rather, you only TICK the items you DO wish to create in the batch. Once again, as
this function creates new records, there is nothing to ‘delete’.

0 Auto-run Payroll Transaction

Payment Details
Media >

Date IS[S;’ZJ

Account  [AA Automotives Trading Account

Record ]

]

- Employees

‘ i
-~ Payslip actions

[V Print
[ Email

Last Name First Name
Campbell

Jayne

John

Last Pay

09/02/23 - 15/02/23
26/09/02 - 02/10/02
27/11/02 - 03/12/02

Frequency Next Pay
Weekly
Weekly

Weekly

Reconciliation
Sort Options

The reconcile form now has the ability to select any of the three columns: Date, Debit, Credit. Selecting that
column once more will then toggle the ascending/descending order as indicated by the arrow (which has

been made more prominent)

- Reconcile

— Reconciliation

Account

[ate

s Automotives Trading Account

I 5/8/23

Statement Mo. I

—Additional transactions

Earningz I

Charges |

Reference

Faurall
Fayrall
Fayrall
Payrall

temo

Parts List
Orders

The parts list displays a new on order column:
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Type On Hand Allocated Available On Order| Al Ret:
Inwventary 5.00 5.00 0.0 0.00 #* $
Inventary 0,00 0,00 0.0 0,00 $21
Inwventary 0.0a 0.00 0.0 0.00 $:
Inventary 0.0a 0.00 0.0 0.00 $=
Inventory 0,00 0,00 0.0 0,00 $<
Inventary 0.0a 0.00 0.0 0.00 $6E
17 Inventory 1.00 0,00 1.0 0,00 $c
Inwentary 0.,0o 0.00 0.0 0.00 20
Inventary 0.0a 0.00 0.0 0.00 20
Inventory 0,00 0,00 0.0 0,00 $1¢
Inventary 0.0a 0.00 0.0 0.00 q
Inventary 0,00 1.00 -1.0 0,00 $7E
Inventory -1.00 0,00 -1.0 0,00 $5¢<
Inventor 10,00 1.00 9.0 0.00 q
v | 200 o000l 200l zool [ 4
Inventary -1.00 2.00 -3.0 1.00 q
Inwventory -1.00 0.00 -1.0 1.00 $1¢
Inventory 3,00 1.00 2.00 0,00 $E

When you edit the part, you can view the orders from the orders tab (Note: if the orders are not displaying,
check you have ‘All dates’ selected)

| Part Form [z

Part |Identity Tag-diesel Yellow Part Mo, |1041

| Details TPurchasingT Sales ThdjustmentsT AllocaticnsT Orders Liomments

Frarn | J Ta J
Dat Tt SOppier Quantity
19/12/22 0470b Cleanaway 1
19/11)21 0460 Llowd Industries 1

Double clicking on an order will open that order up in purchasing.

Part Form
Buy-ins
Buy-ins: now display barcode & location fields

# Part Form
Part: [Elsh Fark Mo, [BLAH
Details TPurchasing T Sales TAdjustmentsT AllocationsT Orders T Comments
Type Buy-In - -:i Sub-contrack [ Inactive [
Category |AIR FRESHEMER: (W&} Cost {Inc, Tax) $100,00
Income Price (Inc. Tax
Account |Part5 ( )
coas Standard | $120.00
Arccount |cost OF Goods Sold
wholesale $0.00
SKU | Class | Trade 40,00
Repoo

Location | @ RRP $0.00
Bar Code |PRT475160

| Tax |GST
Wit [Each Included |

Stock
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Invoice Layout

Reference
The vehicle reference field is now printed on the invoice

Tax Invoice

| Inv. No. 133 | [ Date 2823 | | order No. - | | salesiD
Client Details Vehicle Details
Mr Antonio Pandis Registration: WLESZ21 Odo: 210285
ACT Make/Model: swzukiswift Ref: 51230
Year: 2002

Vehicle Form

Additional Fields
EFI Selections: If EFI when selected allows a choice from a drop-down menu MPFI, GDI, CRD.

Automatic Selections: If Automatic is selected allows a choice from a drop-down menu DCT, CVT.

Electric Vehicle: If selected choices from the drop-down menu PHEV, Hybrid, EV

Options | EFI v Auto v AirCon v Puwr Str v ABS v Ev v DsG [

Jero v jovt L+ [Hyeria ]

VIN No. | Tyre Size (front) | Engine Cap. |
Enaine No. | Tyre Size (rear) | Seating Cap. |
Diary
7 Day View

When in 7 Day view we show the available \ allocated hours in the header of each day.

' Diary - 4:58pm Saturday 5 August 2023

) C@g ,f«»/| [orr | e[ €] % |9 || & |

Wednezday. 2 August 2023 [78 avail/9 alloc]

Client | Stabiz [SrEr— | Finish
ﬁ_-

Beecroft, Dave
Eookh, Sean rdue
Booth, Sean
Booth, Sean

Tzkarmar Halln

<
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Non-Chargeable Items

Inactive Control
Added the ability to make inactive

@ Non-chargeable item details [

Non-chargeable item |Cleaning Workshop

Q &9

Cancel OK

Work Done List

Spell Check
Work done and faults now have spell check.

" Work done details

Title |,=202JSDDKM Intermedate Lubrication Service:

Description |202.500KM Intermedate Lubrication Service:

Complete service items listed in manufacturers log book., including (but not
excluzive ta] :Check all under bonnet Huid levels and top up as neceszary,
inzpect coolant condition, brake fluid condition, drive beltz, coolant hozes etc.
Inzpect air cleaner element candition and clean or replace as neceszany. Check
typre pressures - including spare ture. Lubricate door and bonnet hinges and
latches az required. Raise vehicle. Inspect steering, suspension, exhaust and
brakes. Change engine oil and ail filter. Check Differential and Transmission oil
condition and levels. Inspect Drive shafts and joints for serviceability. Lower
vehicle and refill with oil - run and retest level. Check. all ights for operation.
Clean windscreen and check condition of wiper blades.

[FECD),
Check

Inactive [

Purchasing

Allocated Parts Bookings
Parts allocated to bookings are now included in the allocation’s totals

Also the parts form itself will show the allocated amount, AND you can view those allocations from the
allocations tab:
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+" Part Form

Part |02 Sensar Part Mo, |0258006743

Details TPurchasingT Sales T.ﬁ.djustmentsT 5T Crders TCnmments

|.ﬁ.ll dates j Frarm J To J

Date Job Type Cuaanktity
2jajz3 1000064 Booking 3
6/7)23 1000083 Booking z

Booking Process
Loan Car
An option has been added to assist users assigning loan cars to clients.

A prompt box displays after a booking is created that reads - "loan car required for this booking? Yes or No".
If yes is selected, the loan car allocation window opens up with the customer already selected and the date
and time set to match the booking.

To activate this feature there is a new setting in Site Settings / Database Settings

Site Details T

L

General Options
¥ Keep track of service parts For make/maodel
I™ Track Lovalty Poinks
I Hide hours on service (default)
[ Track RSA RSA Contact Mumber 1800622 222
™ auko-procedure on Job Close
v Auko-format text Fields v Apply to every word
Iv alternate price display in parts & services lisks
I” step by step booking process
W Shaow client comments during bookings
Iv Show vehicle comments during bookings
I” Retain previous promations for bookings
v Rounding on invoices
[¥ Bury-Ins must be allocated to jobs
[ Inventory is automatically allocated to jobs
I™ Service hext goes ko service comments on job card
I™ Use emplovees cost per hour For profit repart
I Insert carriage return between text ikems
I™ Calculate diary tech kime From estimated haurs
I Estimated hours reminder For jobs cver multiple days
¥ warn For Future dated transactions
v ‘warn when adding hidden parts to job card
I Profit report check on job dose Include labour costs? |Always ask «
v Check for unallocated payments and unapplied credits when making a receipt
| Iv Prompk for loan car after new booking

Ensure the option is ticked. Create a new booking. Click OK, then you’ll see the prompt:
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Loan car?

@ Is a loan car required for this booking?

If you wish to record a booking select YES from the message screen and you'll see the loan car form popup
with those booking details already filled in. Complete and save to enter into the diary screen.

Loan Cars

Fuel Levels
New fields for fuel levels, similar to Odo

7 Loan Car Form

Loan car || _I

Client |Turner _I
Drriver I ;I

Loan period

Dake Tirme Odameter Fuel

start [5jafzz | Bocam | ] [
ed [5azs | Foopm | [

[ Returned

Technician Clock On Times

Times Hierarchy

The ordering of clock times now shows the most recent at the top

7 Clock times

Clack On

Angelthi 1, Angie 2 fug B 4 4 Ipm

2 8ug 2023 215am 4 Aug 2023 2:49pm
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Clock On Times (Staff & Technicians)

Clocked On Warning

A new feature that warns an operator that they have employees still clocked on, this can be set for
whatever time the check needs to take place ie: 5.00pm, the warning displayed who is clocked on with the

ability to clock them off if required.

There is a new setting to check for clocked on employees in site settings / local settings

Site Details T Database settings T Accounts T Local Settings I
Program startup: IBIank - Job Card Layout | Type 1 - ¥ Auko-refre
Default parts list display Service Advisor/Sales Person (SA/SP)
’7 ¥ Catalog W Invertory [ Buy-Ins [ Rebuid ‘ ’7 ¥ showonDisry [ Show on Booking shest and Job Card prinkout
POS Interface Clocked On Check
I Enable POS interface ¥ Enable Clocked On Check
File lacation IC:\,DevWERSIONZ\POS | Time |5:21pm J

If a technician or staff member is clocked on when the check takes place a clocked-on employees’ screen is
displayed, to clock an employee off simply highlight the record and select the clock off option. If you wish to
edit the record select the edit option.

= Clocked On employees

The Following employees are still clocked on:

Emploves Clock ©n Job

B @ Q |
Edit Clock OFf Done

SMS Messages Received
Reply Option

Version 3.8.6 allows you to reply to the client directly from the note form, select the new reply option to
type your message and send.
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| Note Form

IIS ms Reply Received

Additional info
Mice.

[HECD
v Contact method Im hd l
Check.

Mobile [0422263726 [=]

Yehicle Yisuals... |

Mote created on |4.-"8.-"23 327pm ¥ Sent
2

Client

@ -

Cancel

Reply

Selecting the reply button will create a new note, automatically selected for SMS to the same client, which
you can send simply by entering your desired text and hitting OK.

Client Form

Mobile Reference
We have added the ability to display the reference applied to a mobile # directly on the client form.

Go to a client, and select the three-dot button after the mobile number field. Ensure there is a value for
both the number and the title, then hit OK:

Mobile |0422269726

Mobile numbers

Faix I hobile rumber Fitlefoptaral} Drefault
Email |gt@microbase.com.| 0422269726 |The main mobile = 51t
|3214324234 [The backp motilE r
| | r
| | r
| | r
| | r
[ |

You'll then see that number and title displayed on the client form:
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' Client Form

Client IBeecroFt ¥ Private | Busine:

ContactDetails | Profle | Hstory | Tasks

Title: IMr vl First Marme IDave
Conkack I Salutation ITest 15

AEM I
Ph (Wark) I Ph (Hame) I(EI42.'-") 994559

Mobile |0422265726

iaei| The main mobils

Online Job Card
Expanded Search

Whilst on the online job card, in any browser you can simply activate the ‘Find’ function (typically Ctrl+F) to
search for any term, anywhere on the entire page.
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