RELEASE NOTES AUTOMATION PREMIUM VERSION 3.7.5

Version Release Notes
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RELEASE NOTES AUTOMATION PREMIUM VERSION 3.7.5

Automation Client Version 3.7.5 (2020)
Overview: Version 3.7.5 contains many new features that are geared toward improving the daily efficiencies within
your business.

As an example, we now store more information on the vehicle form, clients using Smart Inspector will see failed items
and any relevant notes printed in the vehicle reports section of the invoice. We have made it easier for you to locate
vehicles and jobs on the diary screen by introducing a new search option on the sales screen.

This version also allows for email and SMS communication with suppliers, changes to payroll have been introduced to
allow you to pay an employee by clocked hours, there is a new search option in purchasing that allows you to easily
track single or multiple payments applied to a supplier invoice.

To gain the maximum benefit from the new and improved functionality of version 3.7.5 we strongly recommend you
take time to read the release notes.

Emailing Images, Recording:

When photos are sent to a client via email from the online job card, this will be recorded in the Client form -> Tasks
tab. To email single or multiple images to a client go to Online job card, choose the job, click on the Files, then tick the
images you want to email and click Email Client. Go OK, the email will be sent.

Go back into Automation Client, open the Client Form and view the Tasks tab. You will see the line item — double
click to open up and see the list of images sent to the client with URLs.
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Note also there is a “Show email communications only” checkbox available to filter the view of Tasks to emails only.

Emailing Estimates, Summaries or Invoices, Additional Note.
When emailing estimates, summaries or invoices to clients, it is possible to have an additional text note to
accompany the email. Go to the job card and click Email. You will see a text box for the additional note.

Note: This option will not appear if you are using a custom email template (selected from Site Settings / Online >
Custom Emails)

Booking Form
The printout of both the New Client/Booking form and the booking form will have the Series of the vehicle shown.
They will also have new options: Google, Facebook, Twitter, added to the “How did you hear of us?” section.
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The booking sheet will also have “Account” payment option checked if that client has the Charge Account option
ticked in their Client Form / Profile tab.

Vehicle Form
The Vehicle form now has CVT and DSG options available, as well as a field for state of registration.

Vehicle List

The series has been added to the list, this can also be searched by highlighting the header of the series column and
typing into the search field

Job Card

Registration due date is now displayed in the header record, also on the job card header bar we now display both the
opening and booked dates.
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Smart Inspector

Vehicle faults documented in the inspection will be imported onto the job card when the inspection is complete. This
only applies to items flagged as failed in the inspection. It will also include any additional text added via the smart
inspector note icon.

Step 1: Create an inspection as normal via Automation on a job card.

Step 2: Go into Smart Inspector web interface and complete the inspection, noting any failed items with optional
additional text.

Step 3: Back in Automation on the job card once more, click the Inspector button again to update the inspection
details. The results will be imported:
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Job Card, Invoicing Zero Retail Items
Items sold for $0.00 will now show as $0.00 on the printed invoice:

Diary Search Function
Step 1: First go to the Sales screen. Enter the vehicle registration you wish to search for in the filters at the bottom.

You can choose any filters you like, including client, Job#, date range, etc. so a search is not limited to just the vehicle
registration. Once you’ve found the job you want, highlight it and click the new Diary button at the bottom of the
screen (NOT the diary button at the top left on the taskbar).

Step 2: This will now take you to the diary with the appropriate date already displayed and the job in question
highlighted
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Employee Details Report

This report (Payroll reports -> Employee Details Report) has additional details as shown on the Banking and Super tab
on the Employee form, such as the bank account and the super funds.

Employee Number, Sequential

Upon creating a new employee, the employee number field will be automatically filled with the highest previously
recorded number + 1.

Diary Tech Time Filters
The diary filters for job types are now included on the tech time view.
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Diary, Moving Bookings & Time Allocations
When moving a booking that has tech time allocated via the tech time view, the allocations will be automatically
deleted if those allocations no longer fit into the new booking time frame.

Step 1: Go to tech time view on the diary and select a technician. Click and drag along a line to allocate that tech to a
particular job.

Step 2: Double click on the allocated time area for that job — this will bring up the booking form. Change the dates.

Step 3: The previously allocated tech time will be automatically deleted if the new booking time frame does not
include the previous date where the time was allocated.

Supplier, SMS & Emailing
It is now possible to make Notes that send either SMS or emails to suppliers. A record will be kept of these
communications. Essentially this functionality mimics what is available to clients.

Step 1: Go to the supplier form for a particular supplier. Ensure they have a valid email address and mobile number
(mobiles can be entered in Phone and/or Phone2 fields).

Step 2: Go to the Tasks tab, and click the new Note button. You can select any contact method including SMS or
Email. Clicking OK will send the communications and save the record.

Purchasing

When adding or editing Bills, Credits and Purchase Orders, clicking the red cross button at the top right to close to
window (or clicking the Cancel button in the bottom left) with unsaved changes will result in a warning to the user,
requiring them to confirm if they want to cancel.

____________________________________________________________________________________________________________________|
© MICROBASE ASIA PACIFIC PTY LTD - DECEMBER 2020 8



RELEASE NOTES AUTOMATION PREMIUM VERSION 3.7.5

Payroll Transaction Form
In addition to being able to insert employee hours onto a payroll transaction by actual hours or charged hours in the
period, there is a new option to use clocked or by time on hours for the period.

Note — this feature requires that there be clocked or time on hours for the employee in the specified payment
period. The user will be informed if there is no record of hours for the date range.

This will add into the payments area a type of “Hourly” and the total hours based on the option selection with the
totals automatically inserted in the payments area of the form.

The Time On option has also been enabled for non-technicians.

Online Job Card, Record Sort
It is possible to change the ordering of the open jobs displayed, either by Start date/time or Finish date/time, by
selecting the desired option
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Loan Cars, Additional
Additional loan cars beyond the first can now be allocated to the same client.

Deposits, Memo Field
It is now possible to alter the memo fields of deposits, even if that deposit has been reconciled, as long as none of
the values are changed.

Bill Payment Form
Bills displayed on bill payments are ordered first by date, then by invoice number

Remote Bookings, Log Access
It is now possible to view any outstanding remote bookings made either via a website booking form, or by enhanced
emails.

Step 1: Go to the Online menu and select the new option “Outstanding Remote Bookings”.
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Step 2: Review any outstanding bookings:

It is possible to highlight an entry and click either the Client or Vehicle buttons to go to the corresponding Client or
Vehicle record that matches the item.

Note — In order to process these online bookings, ensure that you have a machine on your network with the
appropriate options checked in online settings:
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Inventory Reporting Locations
All inventory reports that offer category filters now include the location of the parts (next to the category) on the
report. This affects the following reports:

* Inventory Valuation

* Inventory Stock Status

* Reorder Report

* Item Detail

*  Stock Movement

*  Stock Movement by Source
* Inventory Over Stock
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Bill Payments, Remittance Advice
Remittance advice includes mention of parent account, if any:

Journals

Journal entries now utilise the default tax code specified in Settings / Accounts tab. This will automatically place the
tax code onto any new line items added onto a journal, with the tax amount auto-calculating once a debit/credit
value is entered.

Client List, Mobile #2
The Client List now has the Mobile 2 (if any) shown

Reporting, Employee Time On/Off
A new report is available. Go to Reports menu -> Payroll reports -> Employee Time On/Off. Choose all or selective
employees and the date range, the report will detail all of the time on/off for the period.
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Bill Payments — locating and printing
In purchasing it is possible to locate all bill payments made for a particular bill and print out a list of those payments.

Step 1: Go to Purchasing, then highlight the bill you want to locate payments for and click the Locate button.

Step 2: This will take you to the Bill Payments form. All necessary filters will automatically be filled in for you,
including the new “Allocated to Inv#” filter. This will therefore now be displaying all bill payments made for the
selected bill:
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You can choose to print the list of displayed bill payments at any time and a printout matching the display will be
provided.
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