RELEASE NOTES AUTOMATION PREMIUM VER 3.7.3 AUGUST 2020

Release Notes Automation Premium Version 3.7.3

Overview: Version 3.7.3 introduces an enhancement to the current STP functionality which allows the user to flag an employee’s
payroll records as final for the year. Automation retains the automatic sending of the flag when the last pay is processed for a
financial year, version 3.7.3 displays that the flag has been sent allowing the user to view which pay resulted in a finalization.

Normally pays are finalised at the end of the financial year, however you may have a situation where an employee is terminated
prior to year-end, this version will allow you to finalise the pays by manually flagging the last payroll transaction as final.

Version 3.7.3 has been designed to give you more flexibility over the finalisation with the added benefit of displaying when a
finalisation has occurred.

The new version allows you to view parts allocated to jobs, charge invoices and cash sales directly from the relevant part form.

Finally, this version contains various code opimisations one of them being a more efficient method of allocating technicians to
jobs and bookings.
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Finalisation, STP

It is a requirement that your employees’ payroll is finalised at the end of each financial year, the flag is sent with your STP
transfer for the period that you finalised. Automation will automatically determine when to send the flag based on your payroll
payment cycle, when this occurs the finalisation flag on the payroll form will display a tick indicating this is the final pay for the
financial year.

When processing payroll for an employee for the full year there is no need to select the finalisation option as you will see this is
selected automatically when you process the final pay. If you wish to finalise prior to the end of the financial year then you can
select the option manually. Once the flagged transaction is accepted by the ATO the employee’s payroll records on their MyGov
site will change to tax ready.

The screenshot is displaying the finalisation flag as set to true, to process simply select OK, choose whether you wish to send the
transaction immediately or batch send at a later time.

Finalisation, STP Selecting: When selecting the finalisation option you are prompted to confirm this what you actually wish to do,
if you wish to proceed then click in the message yes option.
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Finalisation, Reversing: We stress you exercise extreme caution when choosing the finalisation option, this should only be
required in the following two scenarios:

1. Finalising a pay for an employee that leaves during the financial year so you won’t be processing a pay in the last pay
period of the current financial year.

2. For a current employee you will not be processing a pay for the last pay period of the financial year.

If you do make a mistake and wish to reverse the finalisation, you can send through an update event with zero value transactions
with the finalisation flag not selected, this can be dated in the current financial year. The update event is accessed from the
bottom of the payroll screen, transactions processed this way are meant to be corrections for the current or previous financial
year.

The update event form is very similar to the standard payroll transaction form, except you need to select which financial year the
correction will be applied to.

______________________________________________________________________________________________________|
© MICROBASE ASIA PACIFIC PTY LTD 3



RELEASE NOTES AUTOMATION PREMIUM VER 3.7.3 AUGUST 2020

In the example above the finalisation flag is not set, process the update form with OK, the status will be recorded as pending
which should within an hour or two change to accepted.

Finalisation STP, Forcing: If a finalisation for whatever reason has not been recognized by the ATO you can force a finalisation by
selecting the update option from the payroll screen, choose the employee, select the previous financial year, ensure the
transaction date is the last day of the financial period, example: 30/6/2020. There is no need to enter any values onto the form,
process with the payment section empty. Finally flag the finalise option and process with OK.

The transaction when accepted by the ATO will change the status of the employee’s records to tax ready.

© MICROBASE ASIA PACIFIC PTY LTD 4



RELEASE NOTES AUTOMATION PREMIUM VER 3.7.3 AUGUST 2020

Parts Allocation

Parts Allocation, Viewing: Parts added to open jobs (invoices), charge invoices and cash sales will be recorded in the parts listing
as allocated. It is possible to view the allocations directly from the part form by pointing and double clicking on the record,
selecting the allocations tab, choosing a date range will display the details of each allocation.

It is also possible to view the transaction a part has been assigned to by pointing and double clicking on the line item within the
allocations screen.

Tech Time Allocations

Allocating Tech Time: Version 3.7.3 introduces a faster method to assign technicians time to jobs and booking, this feature will
be especially helpful to online locations who have found the allocation line build extremely slow. Simply allocate the technicians
time by selecting his record from the tech time screen, point and click in the first-time cell, hold down the left-hand mouse
button and drag along the time line. You will notice that asterisks are displayed as you move the cursor, end the movement on
the last time cell and the asterisks will change to a coloured line representing the allocated time for the selected technician.
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