
Debtors/Creditors Opening Balances

Debtors

Invoice Charge Invoice Select Client OK

Search For DebtorsClick On Part Debtors To Place A Tick In Box Add Part

Change Closing Date To The Last Day Of The Previous Month
Once You Have Started Using The Program

Click OK To Cost Warning

Creditors

Purchasing New Supplier OK

Add Other Click On Creditors Opening Balance To Place A Tick In Box

Invoice No = OBAL

IMPORTANT : Pay Off Both Debtors & Creditors As Normal

Enter Total Value Owed

OK Close

OK

Enter Total Value Owed

OK

IMPORTANT
If You Run Your Business On An Accrual Basis Then Please Set The Tax Field To E = Exempt.

IMPORTANT
If You Run Your Business On An Accrual Basis Then Please Set The Tax Field To E = Exempt.

Change Closing Date To The Last Day Of The Previous Month
Once You Have Started Using The Program
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