Creating An OZEDI Payday Super Account
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Introduction

This document describes in simple terms the process of opening an OZEDI account, plus once created how you link Automation payroll which enables your
superannuation transactions to flow through automatically to the OZEDI platform. It is suggested that you use this document in conjunction with the OZEDI
superannuation service dashboard quick start guide, you can download the PDF directly from Automation or click on the link below:

OZEDI Superannuation Service Dashboard Quick Start Guide

Firstly, let us explain the architecture, there are two registration processes, one is to open an OZEDI account which is performed from the OZEDI portal, the
registration link is available from the Automation online menu / OZEDI. Once you have completed the registration and have confirmation that your account is
open you can move onto the second step which is linking Automation to your new account. The notes below describes in detail what you need to do.

Critical Steps
1) Sign up for OZEDI account.

2) Put some money in the balance.
3) Create the client record, that also represents the business.
4)Setup ZepTo PayTo arrangement with a nominated bank account OR alternate payment method

5) Create the second user credentials for the API_ROLE (allows for Automation integration), using a second email address.

Sign Up OZEDI Account
Click on the registration link in Automation Online / OZEDI > Registration or use the link below, you are taken to a sign-up form enter the following details:

https://dashboard-ebusiness.ozedi.com.au/registration?link=1119897115-R

Email Address
Password (must be 12 characters with numerics and special characters)

Confirm Password
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https://www.microbase.com.au/guest/OZEDI_Unified_Experience_Dashboard_User_Guide.pdf
https://dashboard-ebusiness.ozedi.com.au/registration?link=1119897115-R

Sign Up Form Registration Confirmation

You will receive the above email, click on the dashboard link provided.
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You will see the above screen, select Sign In Enter your email and password

On signing in you will be taken to the dashboard
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Enter your information into the fields displayed, select Add Account
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You will be taken back to the above screen, you can’t move forward without making a deposit to your account of at least $50.00, this is NOT a value to be used
to pay superannuation it is a deposit to be used to pay the service fees. To add money to your account, click on the ADD TO ACCOUNT option.
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Enter the amount you wish to deposit, the minimum is set at $50. Pay via PayPal or credit card, you can also set ALERT SETTINGS once this payment is made
you can move forward to enter your full business details. You can also set ALERT SETTINGS from your dash board, set a minimum value ie: $5.00, when your

funds fall below the nominated value you will be notified via email.

To enter you full details you will need to select MANAGE USERS, enter your business name it the title field, then select ADD, complete the business details
including your ABN, address, phone # etc.
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Included in the client setup is the payment option, in this example we have chosen the Zepto method, this is a payment service that you give authorisation to
via OZEDI to withdraw the funds to pay superannuation directly from your bank account. There are other options available, to see the list please refer to the
OZEDI Dashboard Quick Start Guide.
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From the contribution payment method select Zepto and you will see the screen describing the services available via this service provider.
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Choose pay to agreement or transfer

Enter your details into the authorisation form from the OZEDI dashboard. In Automation go to File / Site Settings / Accounts > Default Payment Settings ...
Ensure that the direct option is pathed to the account you wish to debit for superannuation payments > Banking Details ... Enter the same bank account
details that you submitted to Zepto, there is no requirement to complete the Bank UID and Bank Code field.
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Finally, you need to create another user so Automation can integrate with your OZEDI account

Creating An Additional ROLE_API Account

From your dashboard select MANAGE USERS + ADD
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You can use the administrators name, please be aware you must use an alternate email address to the main account, select the EXTERNAL APP ACCESS (API)
option for this user.

Now in your dashboard you will see a second user with an ROLE_API profile, these credentials allow Automation to pass information to your OZEDI account.

Finally, you will receive two emails, one confirming the creation of the prime account and a second confirming the addition of a ROLE_API account that will be
sent to the secondary email address.
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The primary client account confirmation, this includes the client identifier you are required to enter into Automation Premium.

The second email that is sent to the alternate address will have a link prompting you to reset your password for the new user by clicking on the link provided.
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Enter a password & select Reset Password Again select login Sign In using your original password NOT the secondary

Note: If you wish to open the secondary user account you will need to use the secondary email address and password.

When you have completed the described steps, you are ready to link Automation payroll to your OZEDI account, to do this you need the following information:
Second Account Email (ROLE_API)

OZEDI Password For The Second Account’s Email

Account Number (Available from your OZEDI dashboard)

Client ID (Available from the account creation confirmation email)
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Support

Microbase Asia Pacific Pty Ltd is responsible for delivering the data from Automation in a form that can be processed via the OZEDI platform. If you encounter
any errors while transferring data through the Automation gateway then please use our support services. However, be aware we are not responsible for the
operation or account setup via the OZEDI dashboard, for advice on the initial account setup you will need to contact the OZEDI help desk.

Support line: 1300 737 614

Email: support@ozedi.com.au

Payday Check List
Payday Super Checklist Link, this information is provided by the Australian Taxation Office

n75797 [DE-77714] - Payday Super - Employer checklist - fact sheet.pdf
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https://www.microbase.com.au/guest/Payday_Super_Checklist.pdf



