Location of SMTP setting in Microsoft Outlook

To access the Email functionality within Automation Premium there is a
requirement to enter your email (Outgoing) SMTP setting into Automation
Premium, please follow the instructions listed below.

1. Open Microsoft Outlook email browser.
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2. A Click on Tools and E-mail Accounts.

| E-maillAccounts

| This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

() Add a new e-mail account

(%) Wiew or change existing e-mail accounts

Directory

() Add a new directory or address book,
() Wiew or change existing directories or address books

< Back I Mext = I [ Close ]

3. A Confirm that View or change existing e-mail accounts is selected then
click on Next.
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E-mail’Accounts

E-mail Accounts
You can select an account and change its settings or remove it.

Qutlook processes e-mail for these accounts in the following order:

Name Tvpe

POPJSMTP (Default)

2

Remave

Deliver new e-mail ko the following location:

Personal Folders [V] [ Mew Qutlook Data File, .,

l < Back ]I Finish I[ Cancel ]

4. A If you have more than one email account highlight the one you wish to
use and then click on Change.

E—mail Accounts T

Internet E-mail Settings (POP3)
Each aof these settings are required ko get your e-mail account warking,

User Information Server Information
Your Mame: Peter Wincent Incarming mail server (POP3) | mail,microbase., com.au

E-mail Address: | peter@microbase.com.au | Qubgeing mail server (SMTPY | il bigpond. com

by

Logon Information Test Settings

User Mame:; e gk After Filling out the information on this screen, we
recommend you kest your account by clicking the

Password: [r— buttan below, (Requires network connection)

Remember passwaord
Test Accounk Setkings ... l

|:| Log on using Secure Passward

Authentication (SPA) More Settings

5. A Either copy or write down the information in the Outgoing mail server
SMTP field then click on Cancel and close all screens and close your email
browser.
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6. Open Automation Premium version 2.6.1b then click on File — Settings —
Online Settings

5

Site Detailz T D atabase zettings T Accounts T Local Settings T Online Settings
Replication Remote Group
[ Enable replication for this database Add

[ Enable replication for this machine Remove

=T @b
I Check for remote requests
_] Remote Bookings
I Check for remate bookings
—SMS
|~ Enable SMS sending
i e 17 Site Messages -
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v Check for site messages on this machine
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]mail.bigpond.com
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Parts Update

Update Directory

G Cancel G 0]

7. A Paste or write the information into the Mail (SMPT) Server field and
then click on OK to save the information.



